
Guide to the 
administration Interface 
on standard.no



User Administration - navigation
• Click on your 

name -> 
account -> 
Manage users



User Administration - navigation
• You register a 

new user by 
clicking 
"register user“

• You can 
export an 
Excel file with 
the users via 
the button 
"Export users"



User Administration - navigation
• Here you can select 

multiple users 
simultaneously. This 
allows you to grant 
multiple users access 
or remove access to 
several at the same 
time.

• You can also remove 
multiple users from the 
company 
simultaneously.



User Administration - navigation
• Via the three 

highlighted 
buttons, you 
select user role, 
grant subscription 
access, and 
remove from 
subscription.



User Administration – setting user role
• When you select user 

role, a pop-up menu 
appears. Here you 
choose the type of role 
and access the user 
should have. Then press 
OK.



User Administration – subscription access
• Via the button 

"add to 
subscription," a 
pop-up menu 
appears where 
you select which 
subscriptions 
users should have 
access to. You can 
select multiple. 
Finish by clicking 
OK.



User Administration – removing sub. access
• Via the button 

"Remove from 
subscription," a 
pop-up menu 
appears where 
you can select the 
subscriptions you 
want to remove 
the user's access 
from. You can 
select multiple. 
Finish by clicking 
OK.



User Administration – deletion of user
• Via the button 

"Delete from 
company," you can 
completely remove 
users from the list, 
for example, if 
someone has left 
the company. These 
users cannot be 
added again with the 
same email. In that 
case, you need to 
contact support.



User Administration - filtering
• You can filter by 

roles and 
subscription 
access. Click on the 
"Filter" button and 
select the criteria 
you want. You can 
also clear the filter 
via "Clear filter."



User Administration - searchbar
• You can also 

use the search 
field to find 
users. You can 
search by 
different criteria, 
for example, 
email.



User Administration - sorting
• You can sort by 

various criteria at the 
top of the user table, 
for example, by the 
date they were 
created.



Subscription overview
• In the subscription 

overview, you can 
now view basic 
information about 
each of your 
subscriptions. You can 
also see an overview 
of products via the 
"View products" 
button.



Usage statistics
• Via the "Usage 

Statistics" tab, you 
can see general 
statistics about the 
usage of standards. 
You can sort by date 
using the start and 
end dates. You can 
also download an 
Excel report via the 
"Download Report" 
button.
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